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NEW for 2012

Converting to Oriental Medicine Certification: Diplomates of Acupuncture and/or Chinese Herbology
who apply for certification in Oriental Medicine will pay a reduced application fee of $460, but must submit
PDA points if they are more than 12 months into their recertification cycle. Also, Diplomates who plan to
submit documentation of 45 hours of biomedicine to be exempt from the Biomedicine exam must attain the
biomedicine credits in one of the four domain content areas on the Biomedicine exam to include four (4)
credits earned by taking the CCAOM CNT and Bloodbourne Pathogens review course earned within the

last four (4) years. Read all the details on page 44 of this handbook.

NCCAOM® Registry: NCCAOM is in the process of developing a registry listing of all certified active
Diplomates, retired Diplomates and former Diplomates holding inactive or lapsed status. Content will
include: name, city, state, status, expiration date or in the case of retired Diplomates the date retired

designation was issued. Look for the new registry by mid-February 2012.

New in 2013

Biomedicine Requirement for Converting to Oriental Medicine: As of January 1, 2013 all Diplomates
certified in Acupuncture or Chinese Herbology, prior to 2004, who apply for certification in Oriental Medicine
must sit for and pass the Biomedicine examination. Double Diplomates, those certified in both Acupuncture
and Chinese Herbology, have the option of sitting for and passing the Biomedicine exam or submitting 45
biomedicine hours/credits that are directly related to the four (4) Biomedicine exam domain content areas to
include four (4) credits earned by taking the CCAOM CNT and Bloodbourne Pathogens review course

earned within the last four (4) years.

Critical Information! - Reduced lapsed status timeline: As of January 1, 2013 the timeline for lapsed
status will be reduced from eight (8) years to three (3) years. Anyone who has not returned to active
certified status with the NCCAOM as of December 31, 2012 and has a certification expiration date prior to
January 1, 2010 will become terminated with the NCCAOM and must either reapply for certification,
meeting all current eligibility criteria and taking modular exams; or apply for reinstatement and pass the new
NCCAOM® Reinstatement Exam(s). Contact NCCAOM immediately at info @ thenccaom.org if you have

any questions.

Job Task Analysis Survey: NCCAOM will be developing the new Job Task Analysis (JTA) survey
instrument in 2012; the survey will be conducted in early 2013. Your assistance is needed to complete the
JTA survey to ensure future exam content outlines reflect accurately the knowledge, skills and abilities
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1-20-2012 Page 6 of 93 2012 NCCAOM?® Certification Handbook


mailto:info@thenccaom.org

National Certification Commission
for Acupuncture and Oriental Medicine

required for the practice of acupuncture and Oriental medicine. Ongoing announcements about the next

JTA will be made through all NCCAOM communications (e.g. Diplomate News You Can Use, and the

Diplomate).

To stay current with NCCAOM policy and procedure changes visit the NCCAOM website under “What's

New” on the homepage.
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Introduction

This NCCAOM® Certification Handbook serves as the principal source of information for applicants seeking
certification in Acupuncture, Chinese Herbology and Oriental Medicine. A separate certification handbook is

available for certification in Asian Bodywork Therapy.

This handbook provides detailed information about NCCAOM's certification requirements. Specifications for
eligibility, application procedures, fees, exam registration, exam content, exam administration and scoring,
professional ethics and grounds for discipline are provided. Also included are NCCAOM policies related to
Americans with Disabilities Act. NCCAOM applicants, Diplomates (certification holders), candidates and other

interested individuals should refer to the NCCAOM website at www.nccaom.org for any changes to NCCAOM

policies, requirements or forms which may have been made after this handbook was published.

Although NCCAOM strives to give applicants and Diplomates as much advance notice as possible when policies
and procedures change, it is the responsibility of the applicant to be fully informed about the current rules for
certification. To be certain about a policy or procedure, contact NCCAOM by e-mail at

info @ thenccaom.org.

Please note: The Application Form for NCCAOM?® Certification and the Application for Conversion to Oriental
Medicine are included in the Appendix section of this handbook or can be found on the NCCAOM website at

www.nccaom.org.
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About the NCCAOM®

Founded in 1982 as a non-profit certification organization, the National Certification Commission for Acupuncture
and Oriental Medicine (NCCAOM®) is widely accepted as the most influential leader in the field of certification for
acupuncture and Oriental medicine. There are currently over 17,000 active NCCAOM Diplomates (NCCAOM

certificate holders) practicing with a current NCCAOM certification.

The NCCAOM is responsible for the development and administration of the Acupuncture, Chinese Herbology,
Oriental Medicine, and Asian Bodywork Therapy Certification Programs. NCCAOM'’s purpose is to assure the
public that Diplomates meet entry level and continued competencies for their profession. The NCCAOM evaluates
and attests to the competency of it's nationally board certified Diplomates through rigorous eligibility standards and
demonstration and assessment of the core knowledge, skills and abilities expected for an entry level practitioner of

acupuncture and Oriental medicine.

All of the NCCAOM certification programs are accredited by the National Commission for Certifying Agencies
(NCCA). All NCCAOM Certification Programs carry the NCCA seal.

In order for the NCCAOM certification programs in Acupuncture, Chinese Herbology, Oriental Medicine, and Asian
Bodywork Therapy to remain accredited by the NCCA, the NCCAOM must adhere to strict national standards for
administration of the certification programs and examination development. All Diplomate level certification exams
must meet examination content validity standards set forth by NCCA. NCCA's standards exceed the requirements
set forth by the American Psychological Association and the United States Employment Opportunity Commission.
As a requirement of accreditation the NCCAOM must submit annual reports to NCCA and must undergo a full
reaccredidation every five years for each of its NCCA accredited programs. Additional information is available at the
Institute for Credentialing Excellence’s (formerly the National Organization for Competency Assurance (NOCA)

website at www.credentialingexcellence.org.

All practitioners certified by the NCCAOM must be committed to responsible and ethical practice, to the growth of
the profession within the broad spectrum of American health care, and to their own professional growth. All
Diplomates, applicants and candidates for certification agree to be bound by the NCCAOM® Code of Ethics. Refer
to Appendix A of this handbook for the NCCAOM® Ethical Guidelines.
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Benefits of NCCAOM Certification

Earning certification from NCCAOM represents a significant professional achievement. NCCAOM certification

makes an important statement about professional competence that is recognized by regulatory bodies, third-party

payers, the profession and the public.

NCCAOM certification provides important benefits and privileges. NCCAOM certification allows
Diplomates to:

Proudly designate themselves as “nationally board certified” according to the credential(s) earned, and
to use one or more of the following designations:

Diplomate of Oriental Medicine (NCCAOM) or Dipl. O.M. (NCCAOM)

Diplomate of Acupuncture (NCCAOM) or Dipl. Ac. (NCCAOM)

Diplomate of Chinese Herbology (NCCAOM) or Dipl. C.H. (NCCAOM)

Diplomate of Asian Bodywork Therapy (NCCAOM) or Dipl. ABT (NCCAOM)

Be listed in NCCAOM's directory of Diplomates (NCCAOM® Find a Practitioner) search engine, which
is accessible on the NCCAOM website. The Find a Practitioner directory is recognized as a valuable

resource for those seeking a practitioner who is NCCAOM certified;

Request direct verification of certification status to insurance companies and third-party payers who

require NCCAOM certification as a reimbursement criterion;

Receive a reduced fee for the release of exam results and/or certification verification to state licensing

agencies;

Receive a complimentary subscription to all NCCAOM e-newsletters: The Diplomate, and the

Diplomate ENews You Can Use;

Receive a complimentary subscription to an attractive and user-friendly website to market your

practice;

Qualify for reduced fees for many of the services offered by NCCAOM;

Have the right to be considered to participate in national board examination development activities;

Public Protection Through Quality Credentials
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= Have the right to be considered to serve on NCCAOM committees and taskforces;

= Have the right to be considered by the NCCAOM Board Development Committee for appointment to

the NCCAOM Board of Commissioners as a Professional Member;

= Use the NCCAOM Service Marks (shown below):

Diplomate of Acupuncture (NCCAOM)

Diplomate of Chinese Herbology (NCCAOM)

Diplomate of Asian Bodywork Therapy (NCCAOM)

Diplomate of Oriental Medicine (NCCAOM)

Capytight (2012 by the National Certifcation Comenéssion for Acupunctse and Orieetal Medicing. A1l ights resenved Public Protection Through Quality Credentials
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Definition of Terms

Application Processing Terminology:

Applicant - A person who has submitted an application for certification and is requesting acceptance of eligibility

to sit for the appropriate NCCAOM examination.

Candidate - An Applicant whose application payment has been processed allowing their application to be
submitted to certification services for review. When tracking your status on the NCCAOM website the status will

appear as “Candidate”.

Approved Candidate - A Candidate who is “authorized to test” and is able to register with Pearson VUE to take
the designated examination. When tracking your status on the NCCAOM website the status will appear as

“Approved”.

Pass-All - A candidate who has passed all the required examinations in the certification for which they have

applied but has not yet submitted all the required documents.
Pre-Cert - A candidate who has passed all the required examinations in the certification for which they have
applied, has submitted all the required documents and who is awaiting the finalization of the NCCAOM quality

control review.

Certification Statuses:

Diplomate - A candidate who has successfully passed the required examination(s) and has received approval of
the final transcript submitted to NCCAOM directly from the school. If the candidate has applied for the Acupuncture
or Oriental Medicine Program, they have also completed and requested submission to NCCAOM of their validated
Clean Needle Technique (CNT) Certificate from the Council of Colleges of Acupuncture and Oriental Medicine’s
(CCAOM).

o Diplomate Certified Status (Active) - A first time certified Diplomate. Active Diplomate status assures
patients, employers, certifying agencies, and others of a Diplomate’s commitment to upholding certification

standards. Active status entitles Diplomates to all of the benefits of certification.

o Diplomate Recertified Status (Active) - Diplomates who recertify every four years are considered to

be in Certified Status (Active) which demonstrates competency maintenance in the profession.

it 2012 by the Neticnal et (rfetal Meticing. Al ighé resenv Public Protection Through Quality Credentials
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o Diplomate Retired Designation (Non-Certified Status) — An active Diplomate, or a former
Diplomate who holds inactive status at the time of retirement, who is no longer practicing in the AOM
profession, a recognized subspecialty or any other health profession in any state in the U.S. or abroad,
does not plan to perform, teach or supervise the practice of acupuncture or Oriental medicine at any time in
the future and has applied for and been approved as a non-active retired Diplomate. (See the 2012
NCCAOM® Retired Designation Handbook for detailed information.)

Expired Statuses: Any Diplomate who does not recertify is in “expired status” and is not

considered certified by the NCCAOM. An individual holding an expired status
may not use the NCCAOM designation(s) or the NCCAOM service mark(s) for

any NCCAOM certification. Below are the three types of expired statuses.

e Inactive Status (Non-Certified Status) - A Diplomates who is not practicing as an AOM professional
due to life circumstances may apply for inactive status. Inactive status is valid for two years. An individual
may not apply for consecutive periods of inactive status. An individual must recertify prior to expiration of
their inactive status. Former Diplomates holding inactive status are not entitled to any of the benefits of

certification except receipt of the Diplomate newsletters.

e Lapsed Status (Non-Certified Status) - NCCAOM certification is considered lapsed after the
expiration date on the certificate. A recertification application for either active or inactive status must be
received to avoid lapsed status. Former Diplomates in lapsed status are not entitled to any of the benefits

offered under active status.

e Terminated Status (Non-Certified Status) - After eight years of continuous lapsed status, the
certification is no longer valid and considered terminated. A former Diplomate whose certification is

terminated must reapply for certification and meet the current eligibility requirements.
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General Information

Submitting the Online Application - NCCAOM offers online submission of the Application for NCCAOM®

Certification. To access the web page go to the NCCAOM website at www.nccaom.org and click on the “Login>>"

button on the top right of the page.

To create a new account, click on the “Login” tab to open and drop down the available options. At the bottom of the
box click on “Don’t have a login?”. Follow the steps in “Appendix G” (Online Account Maintenance). Once an
account is created click on the “Services” tab and choose “Your Certification Status”, click on “Apply for
Certification” at the bottom of the page. Do not complete the online application unless it will be submitted

immediately accompanied by the application fee which, is payable by credit card only.

Important Information for Online Application Submission
The online application process is for applicants who have never applied for any NCCAOM certification. If you need
to change, upgrade or apply for a second certification with the NCCAOM please mail a paper application. Also, the
online application process may only be accessible using Internet Explorer or Firefox. NCCAOM is working to allow

use of the Google Chrome and Safari browsers.

Request for Application Packet - An NCCAOM application packet can be mailed, for a fee, within five
business days from receipt of the order form. Note: The link for the order form can be found on the “Applicant”
page of the NCCAOM website in the “Applicant Forms” box. Also, the NCCAOM® Certification Handbook which,
includes the Application Form for NCCAOM® Certification can be downloaded from the NCCAOM website

(www.nccaom.orq) free of charge.

Submission of the Paper or Online Application- A completed Application Form for NCCAOM® Certification,
application fee(s) and third year or graduation transcript (mailed to NCCAOM directly from the school) must be
submitted in order to be considered eligible to sit for the NCCAOM examinations. Submission of an application
does not automatically guarantee an applicant is eligible to take an examination. Applicants are solely responsible

for ensuring that NCCAOM receives all the required documentation and fees.

Signature- The notarized signature on the paper application or the acceptance of the online “Statement of
Acknowledgement” of an applicant on the Application Form for NCCAOM® Certification authorizes NCCAOM to

obtain additional information if necessary, from third parties, to establish eligibility for certification.
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Notarization of Application- Paper applications must be signed in the presence of a notary public. In addition,

NCCAOM requires certain supporting documents to be originals or notarized as certified and true copies.

Application Delivery and Receipt by the NCCAOM - Please send the application using a mail service that
can track delivery of the application package. To confirm delivery to the NCCAOM of the application package; use
the online tracking offered by the appropriate company (UPS, FedEx, USPS, etc.) or contact the mailing service by

phone. NCCAOM will not accept faxed or scanned copies of the application.

Application Expiration - Applicants have a four-year window within which to pass all of the required
examinations and submit all required documents to become certified. The four-year time limit begins when the
application payment is processed at NCCAOM. The “Applicant” now becomes a “Candidate” for certification. After
four years, if the applicant still has not obtained certification, a new application must be submitted in accordance

with all certification policies and fee requirements in place at the time.

Agent Designation Form - Applicants, candidates and Diplomates who wish to have another person make

inquiries on their behalf must submit an Agent Designation Form available online at www.nccaom.org. The Agent

Designation Form must be signed and notarized. For security reasons, all callers (applicant, candidate, Diplomate

or designated agents) will be asked for identifying information. This security feature helps NCCAOM protect

personal information from being inappropriately released.

Processing Times for Application Review - Applicants should allow six to eight weeks for NCCAOM staff to
review applications, transcripts and generate the Authorization to Test letter. NCCAOM serves a large population of
applicants, candidates, and Diplomates and cannot process all requests immediately. Actual processing time may
vary significantly in individual cases. The certification time frame allowance begins with the date the application is
received at NCCAOM.

NCCAOM ldentification Number- All applicants are automatically issued an NCCAOM identification number
with the processing of the application form. The applicant is notified of the NCCAOM identification number when
issued the NCCAOM © Authorization to Test Letter (ATTL).

Authorization to Test Letter (ATTL) - When the applicant is cleared to sit for the examinations, NCCAOM
mails an Authorization to Test letter. This letter contains all the information needed to schedule, reschedule, and/or

cancel the examination(s) appointment.
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Track Your Certification Progress - The NCCAOM® Authorization to Test letter will contain your NCCAOM ID
number. If a paper Application Form for NCCAOM® Certification was submitted, an online account was
automatically created at the time the application was processed. All that is needed to track your certification

progress is to access your online account by going to the NCCAOM website at www.nccaom.org and click on the

“Login>>" button on the top right of the page.

Online Account Login Instructions:
User Name = NCCAOM ID number
Password = enter the first 3 letters of the candidates last name plus the NCCAOM ID number. The first letter
of the last name must be CAPITALIZED. The password can be changed at the first login.

Then, click on the “Services” tab and choose “Your Certification Status”. The “Definition of Terms” found on page

12 of this handbook will describe the status stated and identify where you are in the certification process.

Pre-Graduation Applicants- Applicants who have not yet graduated but are attending a formal education
program that is accredited or in candidacy status by the Accreditation Commission for Acupuncture and Oriental
Medicine (ACAOM) may apply to take the examination(s) on a pre-graduation basis. To qualify to sit for an
NCCAOM examination as a pre-grad applicant, an official school transcript and a completed Pre-graduation Form
must be sent directly from the school to NCCAOM. All pre-graduation applicants must have completed the
minimum number of hours required for each exam at the time of application in order to meet the pre-graduation
eligibility requirements. Refer to the Pre-graduation Acupuncture Table (page 26) the Pre-graduation Chinese
Herbology Table (page 34) and the Pre-graduation Oriental Medicine Table (page 41) for the required hours for

each exam based on the date the applicant entered their academic program.

ACAOM Graduation Hour Requirements- In order to achieve full certification in Acupuncture or Oriental
Medicine, candidates must meet all ACAOM graduation requirements (see Table 1 below).
Table 1: ACAOM Graduation Hour Requirements

ACAOM Graduation Hour Requirements

Acupuncture Program - (Minimum 3 Yrs - 1905 Hours/105 Credits)

Oriental Medicine/Acupuncture Theory = 705 Hrs.;
Clinic = 660 Hrs.;
Biomedicine = 450 Hrs.;

Counseling, Communications, Ethics, Practice Management = 90 Hrs.
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Oriental Medicine Program - (Minimum 2625 Hours/146 Credits)

Oriental Medicine/Acupuncture Theory = 705 Hrs.;
Didactic Oriental Herbal Studies = 450 Hrs;,
*Acupuncture /Chinese Herbology Clinic = 870 Hrs.;
Biomedicine = 510 Hrs.;

Counseling, Communications, Ethics Practice Management = 90 Hrs.

*ACAOM Guideline: Herb certificate training program for Master of Acupuncture
students and practitioners will be a minimum of 450 hours of didactic instruction in

herbs and 210 hours of herbal clinical training.

Name Change- After submitting an application to NCCAOM, if the applicant’s/candidate’s name changes, the
NCCAOM must be informed in writing. Notification of a name change must be accompanied by the appropriate
supporting documentation (e.g., marriage certificate, divorce decree, court documents showing a legal name

change) must be mailed to the NCCAOM with a photo copy of new identification.

Health and Legal Status Information for All Applicants - The Application Form for NCCAOM ® Certification
(see Appendix D of this handbook) contains several questions about the applicant’s current health, legal status and
history. Applicants are required to respond to all questions truthfully and completely and to provide additional
information if necessary. If an applicant does answer “yes” to any of the legal or health status questions, an
applicant must provide copies of all related documentation. All records maintained by NCCAOM are confidential
and will be released only through written request or as required by law. Prior legal or health status issues may not
necessarily disqualify a candidate from obtaining NCCAOM certification. If the circumstances do not appear to
compromise the applicant’s ability to practice and proper supporting documentation has been received, the
application will move forward in the review eligibility process. In cases where a determination cannot be made by
NCCAOM staff, applications will be forwarded to the Professional Ethics and Disciplinary Committee (PEDC) for

review. Applicants will be notified if the PEDC is required to review the application that has been submitted.

Disciplinary Action - The NCCAOM seeks to protect the public interest by maintaining the highest ethical and
competency standards. Applicants for certification must be free from disciplinary action at the time they submit an
application. Disciplinary action includes, but is not limited to:

1. Currently on probation or parole for a criminal conviction,

it 2012 by the Neticnal et . _ (rfetal Meticing. Al ighé resenv Public Protection Through Quality Credentials
1-20-2012 Page 17 of 93 2012 NCCAOM?® Certification Handbook



National Certification Commission
for Acupuncture and Oriental Medicine

Having been judged liable in a judicial or administrative proceeding based on allegations relating to
professional competence or conduct,

Currently facing a limitation, suspension, or revocation of a license to practice in any United States state or
jurisdiction, or action based on a violation of a federal or state law or regulation that relates to the practice

of acupuncture or Oriental medicine.

Documentation Received before Application- The NCCAOM holds all properly identified documentation

that arrives before the actual application and payment is received for a period of up to three months.

Authenticity and Adequacy of Documentation- The NCCAOM will verify the authenticity of all documents,

including non-United States or translated educational documents, before determining eligibility to test. This

verification process adds time to the application review period. Applicants who are using documentation from

outside the United States or documentation that is translated from another language are encouraged to apply well

in advance of wishing to take examinations. Submission of an application does not automatically guarantee

eligibility to take an examination on any particular date.

Document Guidelines- The following rules apply to all documents submitted as part of the certification

application:

1. All documentation must contain the applicant’s/ candidate’s name exactly as it appears on the application.

A numeric identifier must also be included on all supporting documentation. Numeric identifiers include date

of birth, last four digits of the social security number, alien registration number or passport number.

Supporting documents that do not contain the applicant’s/candidate’s name exactly as it appears on the
application may not be matched with the correct person or application. The NCCAOM will not recognize

any variation from the name on the application without evidence of a legal name change.

All supporting documents must have been created in English or be accompanied by an official, literal
English translation.

Documents submitted as part of the application will be retained in NCCAOM's files and will not be returned.
Do not send irreplaceable originals of certificates, diplomas, or other documents. Certified or notarized
photocopies of these documents will be accepted; however, student transcripts must be sent directly from

the school.
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6. Accuracy is essential. Falsification, misrepresentation or omission of any material fact required on the

application or during the certification process is grounds for denial or revocation of certification.

Examination Results- The official examination score results (pass/fail) are mailed via United States first-class
mail between 20 to 30 business days after completion of the examination(s). Applicants can also access their exam
results online 20 to 30 business days after completion of the examination(s) when logging into their account on the

home page of the NCCAOM website at www.nccaom.org. After logging into your online account click on “My

Account”, “Update My Profile” and then click on the “Exams” tab.

Failing an Examination Three Times - If a candidate fails any examination three times (all formats and/or

languages inclusive), he/she is required to earn 15 Professional Development Activity (PDA) points per module

before being eligible to test again. Candidates must submit documentation of completion of the 15 PDA points to

NCCAOM (applications @ thenccaom.org) before the fourth examination attempt in order to obtain a

reauthorization for the failed examination(s).

Five Time Rule - After the fifth unsuccessful attempt to pass an NCCAOM examination (all formats and/or

languages inclusive), the candidate has no subsequent opportunities to test in the particular exam.

Clean Needle Technique Certificate Requirement - The Council of Colleges of Acupuncture and Oriental
Medicine’s (CCAOM) Clean Needle Technique (CNT) course is required for all applicants of Acupuncture and
Oriental Medicine. The CNT course completed date, as noted on the CNT certificate, must be completed within six
years prior to the award of NCCAOM certification. Completion of the CNT course is not required to take the
examinations; however, NCCAOM certification cannot be awarded until verification of the completed CNT course is
received directly from CCAOM. Please visit the CCAOM website at www.ccaom.org for more information on
scheduling to take the CNT course or to have verification of the CNT certificate sent directly to NCCAOM.

Insufficient Documentation Notification- Applicants are solely responsible for ensuring that NCCAOM
receives all required supporting documentation. The NCCAOM is not responsible for lost, undelivered or mis-
delivered documents. Therefore, NCCAOM recommends the use of a traceable form of delivery such as return
receipt, Express Mail, First-Class Mail or Priority Mail with delivery or signature confirmation, or a private delivery
service such as Federal Express or UPS. If the application is incomplete, NCCAOM will contact the applicant as a

courtesy regarding any documentation that is needed to complete the application.
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Certification Processing — Processing of the certification takes four to six weeks once all of the documentation

and examination requirements are fulfilled. A Diplomate will receive a congratulatory letter and identification card

specifying the actual date of certification.

Certificate Delivery- Six to seven weeks after the date of certification, the Diplomate will receive a certificate

suitable for framing. Custom frames may be purchased by visiting the NCCAOM website at

http://www.diplomaframe.com/associations/nccaom/.

Change of Personal Information- Diplomates are obligated to notify NCCAOM of any changes to their
personal information as listed on the NCCAOM website or provided to the public as soon as they have knowledge
of such changes. The NCCAOM only posts contact information provided by Diplomates on the NCCAOM® Find a
Practitioner (FAP) directory and is not responsible for incorrect information. In order to be certain to receive
approval letters, exam results and other NCCAOM communications, applicants, candidates and Diplomates are

encouraged to login to NCCAOM'’s website to verify and update their contact information.

Diplomates may choose not to have their contact information available on the NCCAOM® Find a Practitioner
directory by logging into their online account’s demographic page on the NCCAOM website and editing the FAP

radio button information or by sending a written request to the NCCAOM Customer Support Representative.

Exam Results and Certification Verification Form - Candidates and Diplomates who have completed all
the NCCAOM requirements for state licensing (see state licensure requirements by choosing state licensure on the
Applicant Tab of the NCCAOM website home page) wishing to have their examination(s) results and or certification
verification sent to an outside agency should submit a Exam Results and Certification Verification Form found on
the NCCAOM website at www.nccaom.org (click on the Applicant button, Approved Candidate, “Candidate Forms”

box on the bottom center of the page). Please allow 7 to 10 business days from receipt of the request for the Exam

Results and Certification Verification Form report to be sent by NCCAOM.

Note: NCCAOM will hold an individual's Exam Results and Certification Verification Form for six months. If the
state requirements have not been met within the six month time frame, the Exam Results and Certification
Verification Form will be shredded and a new Exam Results and Certification Verification Form must be

resubmitted.

State Licensure vs. NCCAOM Certification - The NCCAOM is a private, voluntary certification organization.

It awards certification in Acupuncture, Chinese Herbology, Oriental Medicine and Asian Bodywork Therapy. It does
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not award licenses to practice acupuncture or other forms of Oriental medicine. In the United States, licensure laws
vary among the 50 states, the District of Columbia, and United States territories and possessions. See

www.nccaom.ord for more information on state licensing requirements.

It is very important to use the correct terminology when referring to the NCCAOM certification or any license to
practice issued by a United States jurisdiction. Certification, a form of self-regulation, is a voluntary program by a

private, nonprofit organization to evaluate practitioners in a particular profession or business.

Certification is usually granted for a limited period of time and must be renewed. The proper way to display
NCCAOM designations is demonstrated on page 11 of this handbook. Licensure is the process whereby a
governmental unit (state or local) grants an individual permission to pursue an occupation or carry out a business
subject to regulation under the government’s “police power”. Those who practice without a license or whose
conduct violates a state’s licensing law, risk punishment ranging from criminal prosecution to license suspension or
revocation, as well as possible monetary fines. Penalties for violating licensure laws vary from state to state. Most
states require passing of the NCCAOM certification exams or certification by the NCCAOM to be eligible for

licensure.

Confidentiality- The NCCAOM respects the privacy of all applicants, candidates and Diplomates. All materials
submitted or received in connection with applications and all test scores are held in confidence, except upon
permission for disclosure from the applicant, candidate or Diplomate or except as required by law, including
disclosure to governmental licensing bodies upon appropriate written request. The NCCAOM® Registry is a listing
of all certified active Diplomates, retired Diplomates and former Diplomates holding inactive or lapsed status.
Content will include: name, city, state, status, expiration date or in the case of retired Diplomates the date retired
designation was issued. Information about a Diplomate’s certification status is also provided in accordance with
the NCCAOM® Information Disclosure Policy (see NCCAOM® Information Disclosure Policy, on page 21 of this
handbook).

A student authorizes the release of their examination scores to their school by signing the Statement of
Acknowledgement on the application form. If you do not wish to have your examination scores released to your

school, send the revocation in writing to the NCCAOM Assistant Controller.

NCCAOM Information Disclosure Policy - NCCAOM will publicly release printed materials as listed below,
on its website via the NCCAOM® Find a Practitioner directory and the NCCAOM® Registry or in response to specific

requests. The following information about its applicants, candidates and Diplomates are released to a third-party:

1. Name
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Contact information listed on the NCCAOM® Find a Practitioner directory provided by the Diplomate

Type of certification, date awarded and expiration date

Current status of certification

o M DN

Date of recertification, if applicable

Disciplinary Actions and Reporting - In cases where final disciplinary action has been imposed by the
Professional Ethics and Disciplinary Committee (PEDC) the Diplomate’s name and sanction will be published in the
NCCAOM newsletter and on its website. Information regarding final actions taken by the PEDC or the Board of
Commissioners will be reported to appropriate state licensing or regulatory agencies for each type of sanction. In
the case of a voluntary surrender of a certificate or designation by a Diplomate, NCCAOM may communicate the
fact and date of the resignation to the appropriate state licensing board(s) or regulatory agency. In addition to
disclosures required by law, NCCAOM reserves the right to disclose final disciplinary actions to agencies, including

but not limited to, any state licensing or regulatory agency, employers, insurers and the general public.

Copies of Submitted Applications or Transcripts - Individuals may make written requests to NCCAOM for
a copy of their application and transcripts; however, NCCAOM will not release memoranda, correspondence or
other documents unless required to do so by law. There is a charge for this copy service (see NCCAOM ® 2012 Fee
Schedule, Appendix B of this handbook).
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Achieving Certification

Initial Certification

Although passing all required certification examinations is necessary to achieve certification, all final academic
transcripts and as applicable, evidence of a CNT certificate must be completed. Receipt of passing scores on the
NCCAOM examination(s) does not necessitate certification. Candidates are not certified until all required
documents are accepted and the candidate has received official notification from the NCCAOM. Candidates may
not use the NCCAOM Diplomate designation, represent or advertise NCCAOM certification until this official
notification is received. In order to become certified, candidates are required to meet any new certification

requirements (i.e. pass new examination, etc.) that may have been added since the application was received.

When certification is awarded, candidates will receive a wallet-size identification card attached to a congratulatory

letter. This letter will contain the official certification expiration date and certification number.

Candidates may expect to receive an NCCAOM certificate, suitable for framing, approximately six weeks from the
date certified. It is not necessary to have received the certificate in order to prove Diplomate status, but candidates
must have received the congratulatory letter before advertising or otherwise claiming NCCAOM certification. Please
note that it is critical for NCCAOM to have all current and accurate address information in order to notify
candidates/Diplomates of recertification dates and other important events in the acupuncture and Oriental medicine
community. Custom frames can be purchased by visiting the NCCAOM website at

http://www.diplomaframe.com/associations/nccaom/.

Achieving certification also entitles Diplomates to:
e Listing on the NCCAOM® Find a Practitioner search engine located on the NCCAOM website. The
directory is recognized as a valuable resource for those seeking a practitioner who is NCCAOM certified.
e Request direct verification of certification status to insurance companies and third-party payers requiring
NCCAOM certification as a criterion for reimbursement.

e Request release of NCCAOM certification status to state licensure boards at a reduced cost.

Active NCCAOM Diplomates can enjoy another benefit for attaining and maintaining NCCAOM certification.
Diplomates may create a customized website for free or for a low monthly cost, if you desire additional premium
services. There is no computer experience necessary, and it only takes a few minutes to set up your site. For more
information and to sign up, please visit the NCCAOM website and click on the Diplomates tab. Please note that this
service is only available to active NCCAOM Diplomates. Diplomates who fall into lapsed status or file inactive
status can not take advantage of or maintain this benefit. See the Benefits of NCCAOM Certification found on page
10 for a complete list of benefits.
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Maintaining Certification - Recertification is the process by which NCCAOM Diplomates demonstrate their
continued professional competency. The Professional Development Activity (PDA) Point System has been
designed to encourage development in core competency areas and professional activities by awarding points to
Diplomates. Sixty PDA points are required in a four-year recertification cycle. PDA points may also be submitted in
most states for maintaining licensure requirements. More detailed information is available in the NCCAOM ®

Recertification Handbook 2012 available at www.nccaom.org.

Diplomates first certified in Acupuncture and/or Chinese Herbology, who applied and converted to Oriental
Medicine certification, may recertify in Acupuncture and/or Chinese Herbology as well as Oriental Medicine with no
additional recertification requirements. The Acupuncture and/or Chinese Herbology recertification can be obtained
at a reduced fee of $100.00 per each certification. These Diplomates are listed in all the certification programs to

which they are currently certified in the Find a Practitioner directory.
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The Application Process

Each applicant must meet all requirements for the eligibility route specified.

The paper Application Form for NCCAOM ® Certification can be found in Appendix D of this handbook. The

application form must be completed in full, signed by the applicant and notarized. Payment must be included.
Acceptable forms of payment are check, Visa and Master Card. NCCAOM recommends the use of a traceable form
of delivery such as return receipt, Express Mail, First-Class Mail or Priority Mail with delivery or signature
confirmation, or a private delivery service such as Federal Express or UPS.

Mail the completed paper application information to:
NCCAOM
76 S. Laura St., Ste. 1290
Jacksonville, FL 32202

-JJE)J‘.:: ey . . .
“e Submitting the Online Application - NCCAOM now offers online submission of the Application for

NCCAOM ® Certification. To access the web page go to the NCCAOM website at www.nccaom.org and click on the

“Login>>" button on the top right of the page.

To create a new account, click on the “Login” tab to open and drop down the available options. At the bottom of the
box click on “Don’t have a login?”. Follow the steps in “Appendix G” (Online Account Maintenance). Once an
account is created click on the “Services” tab and choose “Your Certification Status”, click on “Apply for
Certification” at the bottom of the page. Do not complete the online application unless it will be submitted
immediately accompanied by the application fee which, is payable by credit card only.

Important Information for Online Application Submission
The online application process is for applicants who have never applied for any NCCAOM certification. If you need
to change, upgrade or apply for a second certification with the NCCAOM please mail a paper application. Also, the
online application process may only be accessible using Internet Explorer or Firefox. NCCAOM is working to allow

use of the Google Chrome and Safari browsers.

Applicants must also request an official academic transcript be sent directly from the applicant’s school to the
NCCAOM.
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NCCAOM® Certification In Acupuncture

®

Achieving Certification

In addition to meeting the requirements specified in The Application Process (see page 25 of this handbook) the
applicant must:
1) Successfully pass the following examinations:
a. Foundations of Oriental Medicine
b. Acupuncture with Point Location

c. Biomedicine, and;

2) Proof of completion of the CCAOM Clean Needle Technique (CNT) course. Refer to page 19 of this
handbook for the CNT requirements. Full NCCAOM Certification will not be awarded until this requirement

is met.

Note: The CNT course completed date, as noted on the CNT certificate, must be completed within six years

prior to the award of NCCAOM certification.

Eligibility Routes
= Route #1: Formal Education: Graduate or pre-graduate from ACAOM accredited
program - United States applicants only
= Route #2: Formal Education: International applicants

= Route #3: Apprenticeship: United States and International applicants

= Route #4: Combination of Formal Education and Apprenticeship: United States and

International applicants
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Route 1: Formal Education: Graduate or Pre-graduate from an ACAOM Accredited Program -

United States Applicants Only

Applicants using this route must be a graduate or pre-graduate from an academic program accredited by
the Accreditation Commission for Acupuncture and Oriental Medicine (ACAOM) or an academic program in
candidacy status with ACAOM. ACAOM'’s requirements are described in the ACAOM Accreditation Manual

available at www.acaom.org/manuals.htm. Table 2 below indicates the minimum number of hours of

academic course work that must be completed to be eligible to sit for each required exam.

Applicants for NCCAOM certification in acupuncture are allowed to test on a pre-graduation basis after completing
the required hours based on the date the applicant entered the academic program as shown in Table 2 below. All
pre-graduation applicants must have their pre-graduation application form (available at the applicant’s school)

signed by their designated school official.

Table 2: Pre-graduation Hour Requirements for Taking Examinations Required for Certification

in Acupuncture.

Required Examinations for Matriculation Completed

Certification in Acupuncture (Enrollment) Date Hours
Acupuncture with Point Location Prior to July 1, 1999 1,350
Biomedicine

Foundations of Oriental Medicine
On or After July 1, 1999 1,490

Pre-graduation applicants are advised to consult with the school’s program director regarding the best time to take
the national certification examination(s). Each school may have their own internal policies regarding when they will
submit the transcript on behalf of their students. Once the applicant has completed the minimum hours (as listed
above), the transcripts and approval of each examination must be received directly from school (signed by the
program official).

Note: Candidates must graduate, meet the ACAOM graduation hour requirements and have sent their official
graduation transcripts to the NCCAOM before achieving full NCCAOM certification. Please refer to the ACAOM
graduation hour requirements chart on pages 16-17 of this handbook.
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Route 2: Formal Education: International Applicants

Important Notice — Beware!

The National Certification Commission for Acupuncture and Oriental Medicine (NCCAOM) does not accredit any
colleges or institutions. The NCCAOM does not have a formal affiliation or licensing agreement with any colleges or
institutions. The NCCAOM is aware that misleading and inaccurate information has been posted on certain
websites claiming a special relationship between the NCCAOM and some non-government approved institutions.
The NCCAOM has ordered these institutions to remove the misleading and erroneous information from their
websites but some of this information is still found on the web. If you see such claims on any institution’s web site,

please send the website link, to Irene Basore at info @ thenccaom.org so that the NCCAOM can take appropriate

action. Thank you.

Applicants using this route must have graduated from academic institutions outside of the United States that meet
the following requirements:
A) Approval by a foreign government’s Ministry of Education, Ministry of Health, or equivalent foreign
government agency.
OR
B) Approval by a foreign private accreditation agency that has an accreditation process and standards
substantially equivalent to that of ACAOM, and that is recognized for that purpose by the appropriate

government entity in that foreign country.

International educational programs attempting to meet the eligibility requirements under either A or B above must
ALSO be deemed to have equivalency in total hours and distribution of hours as required by ACAOM standards at

the time of application.

The applicant’s education will be reviewed using the NCCAOM international education criterion above.

Graduates from an international academic educational institution must first apply to either the American Association
of Collegiate Registrars and Admissions Officers (AACRAO) or the World Education Services (WES) for a course
by course educational transcript evaluation. Foreign credentialing agencies do not “approve” foreign educational
institutions but rather determine whether a school is recognized by a foreign governmental agency, such as a

Ministry of Health or Ministry of Education.

e To apply to AACRAO applicants may download the Foreign Education Review Application (FERA) from the

NCCAOM website (see “Educated Outside of the United States” found under the “Applicant” page on the
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NCCAOM website; www.nccaom.org). A completed FERA application, an official transcript and

diploma/degree along with the current FERA fee should be mailed to:

American Association of Collegiate Registrars and Admissions Officers (AACRAQO)
International Educational Services
One Dupont Circle, NW
Suite 520
Washington, D.C. 20036-1135

For additional information please visit the AACRAO website at www.aacrao.org.

@D

o - -To apply to WES for a credential evaluation online, applicants should go to www.wes.org. Note that

WES must receive the applicant’s documents as specified in the scroll-down menu at

www.wes.org/required for the particular country where the applicant attained their degree/diploma. One

evaluation will be sent to the applicant and the other to the U.S. organization indicated on the application.
(Please request it is sent to the NCCAOM). WES typically completes its credential review within seven

business days after receipt of the WES application and documents according to www.wes.org/required. In

some cases, WES may have to contact a particular school abroad for verification of documents, and this

may necessarily extend the length of the equivalency review.

To send documents to World Education Services please use the following addresses:

By Postal Mail: By Express Courier
World Education Services World Education Services
P. O. Box 5087 64 Beaver St. #146
Bowling Green Station New York, NY 10004
New York, NY 10274-5087 USA

USA

For additional information please visit the WES website at www.wes.org.

The foreign education review process typically takes 8 weeks to complete; however, the NCCAOM does not
guarantee this time frame. Please wait until notification from AACRAO or WES that the foreign education review is
complete before submitting the NCCAOM application packet to NCCAOM.

Supplemental Education for Certification; Internationally Educated — All International applicants

applying for certification, who have earned degrees/diplomas in acupuncture and/or Oriental Medicine but,
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who do not meet the ACAOM hourly requirements for biomedicine and/or

communication/counseling/ethics/safety are allowed to take supplemental education at an ACAOM school or a

U.S. College/University accredited by an agency which is recognized by the U.S. Department of Education or

at a regionally accredited institution.

AOM supplemental hours and courses must be completed at an ACAOM accredited or ACAOM candidate

school. The supplemental education may be obtained at more than one ACAOM accredited or ACAOM
candidate school.

The supplemental education cannot exceed 660 hours. The supplemental education is subject to NCCAOM’s

Eligibility Committee approval. This policy applies to applicants denied certification eligibility based on

insufficient course hours.

Route #3: Apprenticeship for United States and International Applicants

Apprenticeship is defined as training completed under a preceptor who assumes responsibility for the theoretical

and practical education of the apprentice.

Requirements for Eligibility via Apprenticeship-

A maximum of two apprentices may study under a single preceptor at any one time.

An apprentice may only study under one preceptor during the apprenticeship.

NCCAOM does not pre-approve apprenticeship programs or preceptors. It is the applicant’s responsibility

to provide required documents when the application is submitted.

Applicants who apply through the apprenticeship route must meet all of the following requirements:

1-20-2012

Completion of an apprenticeship program with a minimum of 4,000 contact hours with no less
than three years and no more than six years in acupuncture. Contact hours are defined as clock
hours that the apprentice spends under the direct supervision of the preceptor. Off-site
supervision is not included.

AND
After the first year, the apprenticeship program must include increasing responsibilities in patient
contact, up to and including the final stage of complete diagnosis and treatment under the
preceptor’s supervision.

AND
The apprenticeship program must be under the direction of a qualified preceptor. A preceptor

is considered qualified if he/she meets at least one of the following criteria:
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- Government or state licensed practitioner.
OR
- Practice at a minimum level of 500 acupuncture patient visits by more than 100 different
patients for five consecutive years immediately prior to becoming the applicant’s
preceptor.
AND
- The preceptor's practice was at a minimum level of 500 acupuncture patient visits by no
fewer than 100 different patients during each year of the apprenticeship program.
Patient visits were in general health care practice. Specialized limited practice, such as
smoking withdrawal and/or addictions, may have been included in the practice but do

not count as one of the 500 general-health acupuncture patient visits per year.

Documentation Required for Apprenticeship-
Applicants under this route of eligibility must submit all of the following documents:
1. A notarized letter from the preceptor that includes the following information:

0 A detailed description of the apprenticeship, including start and finish dates, breaks, total
number of contact hours each year, the amount of time spent in theoretical instruction,
and the level of involvement with patient/client treatment.

0 A description of preceptor's practice, including the number of patient/client visits per year
and the type of practice.

2. A statement of the number of apprentices being supervised by the preceptor during the specified
time.
Documentation of preceptor’s practice showing five years.

4. Notarized affidavits, from two healthcare professionals, which include written testimony based on
personal knowledge of dates, volume, scope and type of practice of the preceptor.

5. Representative sample of applicant’s notes, typewritten.

6. Proof of completion of the Clean Needle Technique (CNT) course. Refer to page 19 of this
handbook for the CNT requirements. Full NCCAOM Certification will not be awarded until this
requirement is met.

For additional details please contact NCCAOM by email at info @ thenccaom.org.

Route #4: Combination of Formal Education and Apprenticeship for United States and

International Applicants
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Applicants using this route are awarded points for meeting the requirements in both the Formal Education and

Apprenticeship categories. Applicants must earn a total of 40 points. A combination of points must be earned from

each category and cannot exceed 30 points from one category to establish eligibility.

Earning Points for Education-

Formal Education - Applicants should follow the guidelines for Route #1 and #2,

1. Formal Education

a.

Applicants are awarded 10 points for each year of formal acupuncture education (as specified in
Route #1 and #2). One year is defined as 450 hours.

Points are awarded for incomplete education obtained from an academic program that meet the
criteria described in Route #1: Formal Education: Graduate or Pre-graduate from an ACAOM
accredited program - United States Applicants only (see page 27 of this handbook) and/or Route
#2: Formal Education: International Applicants on page 28 of this handbook.

Applicants may earn a maximum of 30 points under this category.

2. Apprenticeship

a.

1-20-2012

Applicants under this category are awarded 10 points per 1,000 contact hours with a preceptor. A
maximum of 10 points may be earned per calendar year or a 12-consecutive-month period.

The apprenticeship hours must meet the criteria described under Route #3: Apprenticeship.
Applicants may earn a maximum of 30 points under this category.

For additional information on this route of eligibility please contact

NCCAOM by email at info @ thenccaom.org.
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NCCAOM® Certification In Chinese Herbology

L

Achieving Certification

In addition to meeting the requirements specified in The Application Process (see page 25 of this handbook) the
applicant must successfully pass the following examinations:

A. Foundations of Oriental Medicine

B. Chinese Herbology

C. Biomedicine

Eligibility Routes
= Route #1: Formal Education: Graduate or pre-graduate from ACAOM accredited program - United States

applicants only
= Route #2: Formal Education — International applicants
= Route #3: Apprenticeship - United States and International applicants

= Route #4: Combination of Formal Education and Apprenticeship - United States and International

applicants

Route 1: Formal Education: Graduate or Pre-graduate from an ACAOM Accredited Program -

United States Applicants Only

Applicants using this route must be a graduate or pre-graduate from an academic program accredited by
the Accreditation Commission for Acupuncture and Oriental Medicine (ACAOM) or an academic program in
candidacy status with ACAOM. ACAOM'’s requirements are described in the ACAOM Accreditation Manual

available at www.acaom.org/manuals.htm. Table 3 below indicates the minimum number of hours of

academic course work that must be completed to be eligible to sit for each required exam.
Applicants for NCCAOM certification in acupuncture are allowed to test on a pre-graduation basis after completing

the required hours based on the date the applicant entered the academic program as shown in Table 3 below. All
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pre-graduation applicants must have their pre-graduation application form (available at the applicant’s school)

signed by their designated school official.

Table 3: Pre-graduation Hour Requirements for Taking Examinations Required for Certification

in Chinese Herbology.

Examination Matriculation Completed
(Enrollment) Date Hours
Foundations of Oriental Medicine Prior to July 1, 1999 1,350
Biomedicine
On or After July 1, 1999 1,490
Chinese Herbology Prior to July 1, 1999 1,700
(350 clinical hours)
On or After July 1, 1999 2,050
(410 clinical hours)

Pre-graduation applicants are advised to consult with the school’s program director regarding the best time to take
the national certification examination(s). Each school may have their own internal policies regarding when they will
submit the transcript on behalf of their students. Once the applicant has completed the minimum hours (as listed
above), the transcripts and approval of each examination must be received directly from school (signed by the

program official).

Note: Candidates must graduate, meet the ACAOM graduation hour requirements and have sent their official
graduation transcripts to the NCCAOM before achieving full NCCAOM certification. Please refer to the ACAOM

graduation hour requirements chart on pages 16-17 of this handbook.
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Route 2: Formal Education: International Applicants

Important Notice — Beware!

The National Certification Commission for Acupuncture and Oriental Medicine (NCCAOM) does not accredit any
colleges or institutions. The NCCAOM does not have a formal affiliation or licensing agreement with any colleges or
institutions. The NCCAOM is aware that misleading and inaccurate information has been posted on certain
websites claiming a special relationship between the NCCAOM and some non-government approved institutions.
The NCCAOM has ordered these institutions to remove the misleading and erroneous information from their
websites but some of this information is still found on the web. If you see such claims on any institution’s web site,

please send the website link, to Irene Basore at info @ thenccaom.org so that the NCCAOM can take appropriate

action. Thank you.

Applicants using this route must have graduated from academic institutions outside of the United States that meet
the following requirements:
A) Approval by a foreign government’s Ministry of Education, Ministry of Health, or equivalent foreign
government agency.
OR
B) Approval by a foreign private accreditation agency that has an accreditation process and standards
substantially equivalent to that of ACAOM, and that is recognized for that purpose by the appropriate

government entity in that foreign country.

International educational programs attempting to meet the eligibility requirements under either A or B above must
ALSO be deemed to have equivalency in total hours and distribution of hours as required by ACAOM standards at

the time of application.

The applicant’s education will be reviewed using the NCCAOM international education criterion above.

Graduates from an international academic educational institution must first apply to either the American Association
of Collegiate Registrars and Admissions Officers (AACRAO) or the World Education Services (WES) for a course
by course educational transcript evaluation. Foreign credentialing agencies do not “approve” foreign educational
institutions but rather determine whether a school is recognized by a foreign governmental agency, such as a

Ministry of Health or Ministry of Education.

e To apply to AACRAO applicants may download the Foreign Education Review Application (FERA) from the
NCCAOM website (see “Educated Outside of the United States” found on the Site Map section). A
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completed FERA application, an official transcript and diploma/degree along with the current FEERA fee

should be mailed to:

American Association of Collegiate Registrars and Admissions Officers (AACRAQO)
International Educational Services
One Dupont Circle, NW
Suite 520
Washington, D.C. 20036-1135

For additional information please visit the AACRAO website at www.aacrao.org.

@D

o - -To apply to WES for a credential evaluation on-line, applicants should go to www.wes.org. Note that

WES must receive the applicant’s documents as specified in the scroll-down menu at

www.wes.org/required for the particular country where the applicant attained their degree/diploma. One

evaluation will be sent to the applicant and the other to the U.S. organization indicated on the application.
(Please request it is sent to the NCCAOM). WES typically completes its credential review within seven

business days after receipt of the WES application and documents according to www.wes.org/required. In

some cases, WES may have to contact a particular school abroad for verification of documents, and this
may necessarily extend the length of the equivalency review.

To send documents to World Education Services please use the following addresses:

By Postal Mail: By Express Courier
World Education Services World Education Services
P. O. Box 5087 64 Beaver St. #146
Bowling Green Station New York, NY 10004
New York, NY 10274-5087 USA

USA

For additional information please visit the WES website at www.wes.org.

The foreign education review process typically takes 8 weeks to complete; however, the NCCAOM does not
guarantee this time frame. Please wait until notification from AACRAO or WES that the foreign education review is

complete before submitting the NCCAOM application packet to NCCAOM.

Supplemental Education for Certification; Internationally Educated — All International
applicants applying for certification, who have earned degrees/diplomas in acupuncture and/or Oriental

Medicine but, who do not meet the ACAOM hourly requirements for biomedicine and/or
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communication/counseling/ethics/safety are allowed to take supplemental education at an ACAOM school
or a U.S. College/University accredited by an agency which is recognized by the U.S. Department of

Education or at a regionally accredited institution.

AOM supplemental hours and courses must be completed at an ACAOM accredited or ACAOM candidate
school. The supplemental education may be obtained at more than one ACAOM accredited or ACAOM

candidate school.

The supplemental education cannot exceed 660 hours. The supplemental education is subject to
NCCAOM'’s Eligibility Committee approval. This policy applies to applicants denied certification eligibility

based on insufficient course hours.

Route #3: Apprenticeship for United States and International Applicants

Apprenticeship is defined as training completed under a preceptor who assumes responsibility for the theoretical

and practical education of the apprentice.

Requirements for Eligibility via Apprenticeship-

A maximum of two apprentices may study under a single preceptor at any one time.
An apprentice may only study under one preceptor during the apprenticeship.
NCCAOM does not pre-approve apprenticeship programs or preceptors. It is the applicant’s responsibility
to provide required documents when the application is submitted.
Applicants who apply through the apprenticeship route must meet all of the following requirements:
= Completion of an apprenticeship program with a minimum of 4,000 contact hours with no less
than three years and no more than six years in acupuncture. Contact hours are defined as clock
hours that the apprentice spends under the direct supervision of the preceptor. Off-site
supervision is not included.
AND
= After the first year, the apprenticeship program must include increasing responsibilities in patient
contact, up to and including the final stage of complete diagnosis and treatment under the
preceptor’s supervision.
AND
= The apprenticeship program must be under the direction of a qualified preceptor. A preceptor
is considered qualified if he/she meets at least one of the following criteria:

- Government or state licensed practitioner.
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OR
- Practice at a minimum level of 500 acupuncture patient visits by more than 100 different
patients for five consecutive years immediately prior to becoming the applicant’s
preceptor.
AND

- The preceptor's practice was at a minimum level of 500 acupuncture patient visits
by no fewer than 100 different patients during each year of the apprenticeship program.
Patient visits were in general health care practice. Specialized limited practice, such as smoking
withdrawal and/or addictions, may have been included in the practice but do not count as one of

the 500 general-health acupuncture patient visits per year.

Documentation Required for Apprenticeship-

Applicants under this route of eligibility must submit all of the following documents:

1. A notarized letter from the preceptor that includes the following information:

0 A detailed description of the apprenticeship, including start and finish dates, breaks, total
number of contact hours each year, the amount of time spent in theoretical instruction,
and the level of involvement with patient/client treatment.

0 A description of preceptor's practice, including the number of patient/client visits per year
and the type of practice.

2. A statement of the number of apprentices being supervised by the preceptor during the specified

time.

3. Documentation of preceptor’s practice showing five years.

4. Notarized affidavits, from two healthcare professionals, which include written testimony based on

personal knowledge of dates, volume, scope and type of practice of the preceptor.

5. Representative sample of applicant’s notes, typewritten.

6. Proof of completion of the Clean Needle Technique (CNT) course. Refer to page 19 of this
handbook for the CNT requirements. Full NCCAOM Certification will not be awarded until this

requirement is met.

For additional details on the apprenticeship program, please contact NCCAOM by email at

info @ thenccaom.org.
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Route #4: Combination of Formal Education and Apprenticeship for United States and

International Applicants

Applicants using this route are awarded points for meeting the requirements in both the Formal Education and
Apprenticeship categories. Applicants must earn a total of 40 points. A combination of points must be earned from

each category and cannot exceed 30 points from one category to establish eligibility.

Earning Points for Education-
Formal Education - Applicants should follow the guidelines for Route #1 and #2,
3. Formal Education

a. Applicants are awarded 10 points for each year of formal acupuncture education (as specified in
Route #1 and #2). One year is defined as 450 hours.

b. Points are awarded for incomplete education obtained from an academic program that meet the
criteria described in Route #1: Formal Education: Graduate or Pre-graduate from an ACAOM
accredited program - United States Applicants only (see page 33 of this handbook) and/or Route
#2: Formal Education: International Applicants on page 35 of this handbook.

c. Applicants may earn a maximum of 30 points under this category.

4.  Apprenticeship
a. Applicants under this category are awarded 10 points per 1,000 contact hours with a preceptor. A
maximum of 10 points may be earned per calendar year or a 12-consecutive-month period.
b.