Completing
an Online Application for
NCCAOM
Board Of Commissioners
Professional Member
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NCCAOM offers equal opportunities to all applicants. It is committed to
equitable and fair selection procedures, without regard to race, gender
identity, age, color, religion, disability, national origin, ancestry, marital or
familial status, sexual orientation, or any other category protected by
federal law, or other applicable laws and regulations. No question on this
application is intended to secure information to be used for any
discriminatory purpose. Your application will be given every consideration,
but its completion does not imply that you will be appointed by NCCAOM.

Submitting an Online Application
Step 1. Login into your NCCAOM Online Portal. If you do not remember
your login credentials, please contact info@thenccaom.org . Creation of a
Duplicate account will cause delays in locating your certification record.
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Step 2. Once Logged into your Online Portal, scroll down, click on
“Diplomate Benefits” orange button.

 On the next screen you will see the Diplomate benefits
dashboard. Click on “Volunteering” icon.

 When re-directed to the NCCAOM Volunteer Portal , click on “My
Applications” icon.
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Now, you are in the application submission section. Make sure you have
plenty of time to complete the whole application in one sitting. You will be
required to upload your headshot, resume, cv and bio during the
application submission process. Please get those files ready before you
start the application.

Step 3. Upload your headshot by clicking on the icon # 1 and uploading
the image file from your computer. Click “Commissioner” (2) orange button
to start the application process.

Step 4. On the Contact Information tab, please check the “Application for
Professional member” radio button (1), make sure that your name, email address
and phone number are correct (2), and select your preferred contact address:
Home or business by checking the appropriate radio button (3). Also, please
select your ethnicity from the drop-down list (4) and click the “Save and
Continue” orange button.
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Step 5. If you previously served on NCCAOM committees, taskforces, or
panels, the list of the committees will be displayed in this tab with detailed
information.
Upload your CV or resume by selecting the appropriate file from your
computer (1).
Upload your Bio by selecting the appropriate file from your computer (2).
Click the “Save and Continue” orange button (3).

Step 6. Service on a Non-Profit Board. Please select the “Yes” radio button

if you have experience serving on a non-profit board (1). If “Yes” is
selected, provide detailed information about all non-profit boards you
served on (2).
Select “no” if you don’t have such experience. Click the “Save and
Continue” orange button (3).
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Step 7. On this screen, you will have to report your healthcare license(s).
Click the “Add License” button (1) and enter license information for each
healthcare license you hold.
Select your practice setting from the dropdown list (2) and click the “Save
and Continue” orange button (3).
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Step 8. On the Obligation tab, select “Yes” or “No” answering the
question “ARE YOU CURRENTLY SERVING ON OR HAVE AN OBLIGATION TO ANY
BOARD?” (1)

If “Yes”, please list the name of the organization (2). If “No”, simply click the
“Save and Continue” orange button (3).

Step 9. Professional Reference tab. Three references with their contact
information are mandatory for a Professional Member to serve on the
NCCAOM Board. List your references and click “Save and Continue”
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Step 10. On the “Skills” tab you will have to showcase your experience
and expertise. Click on each skill field to add different skills. Multiple skills
may be added to each field.
Once done, click “Save and Continue”

Step 11. The Acknowledgement tab requires each applicant to attest to

the true and correct information provided on the application (1).

Check the box (2) to attest to the statement and digitally sign your name
(3).
Click “Submit” to finalize your application and send it to the Volunteer
manager.
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Once all application requirements have been satisfied, your application for
serving on the NCCAOM Board of Commissioners as a Professional Member
will be automatically forwarded to the NCCAOM Volunteer manager for
initial review.

Professional Member Checklist
1.

Submit an online application for Professional member

2.

During application submission upload headshot, CV or Resume and Bio.

3.

Read the Board of Commissioners Position Description.
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